
 

 

                    Graphics Request Form    

 

Ministry requesting graphics ________________________________ 
 
Requested by:____________________________    Date Needed: _______________ 
 
 
 
 
 
 
 
 
 
 
Is this request for a new or existing graphic?      New/Existing 
Do you have any related graphics for this request?   Yes/No  
Graphics may not be used due to type, size, format, etc. This will be determined by the graphics department, we will make every effort to use suggested 
graphics to fulfill request.  

Please describe color scheme for request: ___________________________________ 
_____________________________________________________________________ 
Exact colors may be substituted for proper color scheme  

Are there any scriptures related to the request: _______________________________ 
 
Additional details: 
 
 
 
 
 
 
 
 

 
 
Contact Person:  ________________ 
Contact Number: ________________ 
Email:  ________________________ 
 
               Office Use Only 
 
Approved by: __________________ 
Completed by: _________________ 
                                                                             T-shirt request sketch or info 

Announcement Flyer T-Shirt

Tri-fold 8.5 x 14 8.5 x 11 Website

Bi-fold  8.5 x 11 8.5 x 14 CD

Banner other _____________ disc graphic

Logo Development Postcard jacket cover

Bulletin Poster DVD

cover bifold 8.5 x 14 18 x 24 disc graphic

graphic 24 x 36 jacket cover

Other ____________ other _____________


